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CAVEATS: The slides that follow: 
• Are intended to reflect what Vermont statutes state—as best as staff can understand them.  

Slides 3 and 11–13 do not reflect actual practice.  
• Do not show the process for the creation of a “Certificate of Live Birth for a Foreign Born Child.” 



Birth Certificates 
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Birth Certificate Creation 

Birth Certificate Created  

Certificate delivered 
to Town Clerk in town 
of birth 

Certificate delivered 
to Town Clerk in town 
of residence 

Certified copy of  
certificate delivered 
to Department of Health 

“Notice of Birth 
Registration” delivered 
to parents of child 

By the 1st of each month 
(18 V.S.A. § 5009) 

Certified copies each week or by the 10th of  
each month (18 V.S.A. § 5010) 

Within 3 months 
of birth 
(18 V.S.A. § 5072) 

Within 5 days of birth 
(18 V.S.A. § 5071(b)) 

Within 5 days of birth 
(18 V.S.A. § 5071(a)) 
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(for changes 6 months from date of birth) 

Correction of Birth Certificates 

Correction made Town 
Clerk in town where  
the birth occurred upon 
application 

Application for correction may be made by the following individuals (18 V.S.A. § 
5073(a)): 

• Town Clerk (on recognizance) 
• Parent (on request) 
• Hospital (on request) 

• Certifying Attendant (on request) 
• Supervisor of Vital Records Registration 

Certified copy of corrected 
certificate delivered 
to Town Clerk in town 
of residence 

By the 1st of each month 
(18 V.S.A. § 5009) 

Corrected Certificates 
(18 V.S.A. § 5073(a)) 

• Contain a notation as to the source of 
the amendment (the clerk’s name 
and the date of change) in the margin 

• However, certified copies are free of 
any evidence of correction 

Certified copy of corrected 
certificate delivered 
to Department of Health 

No time period specified 
 18 V.S.A. § 5073(a) 
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Amended/Delayed Birth Certificates 

Decree of Delay/ 
Amendment issued by  
Probate Division 
after petition and hearing 
(18 V.S.A. §§ 5075-76) 

Certified copy of decree 
delivered to Office of  
Vital Records 
(18 V.S.A. § 5076(b)) 

Town Clerk issues 
amended 
birth certificate  

Certified copy of delayed/amended certificate delivered to  
Department of Health (18 V.S.A. § 5076(b)(1)&(b)(2)) 

Certified copy of 
delayed/amended 
certificate delivered to 
Town Clerk in town of 
residence by the 1st of each 
month (18 V.S.A. § 5009) 

Amended Certificates 
(18 V.S.A. § 5076(b)(1)) 

• For changes to birth certificates after 
6 months from date of birth 

• Marked “Court Amended” 

• Contains evidence of amendment 

Delayed Certificates 
(18 V.S.A. § 5076(b)(2)) 

• For individuals for whom no birth 
certificate was filed within 1 year of 
birth 

• Marked “Delayed” January 26, 2017 5 

Department of Health 

Certified copy of Decree delivered to Town Clerk in town of birth: 
i. In case of amendments, with instructions to amend the  

original certificate (18 V.S.A. § 5076(b)(1)) 
ii. In case of a delayed certificate, with a certificate prepared by 

the Supervisor of Public Records (18 V.S.A. § 5076(b)(2)) 



Marriage Certificates 
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Marriage Certificate Creation 

Marriage license issued to 
couple by Town Clerk upon 
application 
(18 V.S.A. § 5131(a)(1)) 

License delivered to officiant 
within 60 days of issuance 
(18 V.S.A. § 5131(b)) 

Marriage certificate created 
by officiant upon signing the 
license following 
solemnization  
(18 V.S.A. § 5131(b)) 

Certificate delivered to Town Clerk 
within 10 days of solemnization  
(18 V.S.A. § 5131(b)) 

Certified copy of certificate delivered to Department of Health by  
the 1st of each month (18 V.S.A. § 5009) 
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Department of Health 



Correction made by Town Clerk 
upon application  

Application for correction may be made by the following 
individuals (18 V.S.A. § 5150(a)): 

• A party to the marriage 
• The individual who solemnized the marriage 

Certified copy of corrected 
certificate delivered 
to Town Clerk in town 
of residence (if different) 

By the 1st of each month 
(18 V.S.A. § 5009) 

Corrected Certificates 
(18 V.S.A. § 5150(a)) 

• Certified as corrected 

• Contains evidence of correction 

Copy of corrected 
certificate delivered 
to Department of Health 

By the 10th of each month 
18 V.S.A. § 5010 

(for changes 6 months from date of solemnization) 
Correction of Marriage Certificates 
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Amended/Delayed Marriage Certificates 

Town Clerk issues 
amended 
marriage certificate  

Certified copy of 
delayed/amended 
certificate delivered to 
Town Clerk in town of 
residence (if different) by 
the 1st of each month (18 
V.S.A. § 5009) 

Amended Certificates 
(18 V.S.A. § 5150(c)) 

• For changes to marriage certificates 
after 6 months from date of 
solemnization 

• Marked “Court Amended” 

• Contains evidence of amendment 

Delayed Certificates 
(18 V.S.A. § 5151) 

• For couples married in the State for 
whom for whom no certificate of civil 
marriage was filed 

• Marked “Delayed” January 26, 2017 9 

Decree of Delay/ 
Amendment issued by  
Probate Division 
after petition and hearing 
(18 V.S.A. §§ 5075-76) 

Certified copy of decree 
delivered to Office of  
Vital Records 
(18 V.S.A. §§  5051(c), 
5151(c)) 

Certified copy of delayed/amended certificate delivered to  
Department of Health (18 V.S.A. § 5076(b)(1)&(b)(2)) 

Certified copy of decree delivered to Town Clerk in town of issue: 
i. In case of amendments, with instructions to amend the  

original certificate (18 V.S.A. § 5150(c)) 
ii. In case of a delayed certificate, with a certificate prepared by 

the Supervisor of Public Records (18 V.S.A. § 5151(d)) 

Department of Health 



Death Certificates 
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Death Certificate Creation 
(When decedent is attended by a physician 

and autopsy is not otherwise required) 

Death Certificate created by 
health care professional. 

With consent, funeral director may  
fill out all items except certifying the  
cause of death (18 V.S.A. § 5202(a)) 

Within 24 hours of death 
(18 V.S.A. § 5202(b)) 

Certificate delivered to 
funeral director 

Within 36 hours of death 
(18 V.S.A. § 5207) 

Certificate delivered to 
family or person in charge 
of body 

Prior to burial, entombment, 
or removal of body 
(18 V.S.A. § 5207) 

Certificate issued to 
individual issuing burial 
transit permit 
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(for changes within 6 months of death) 
Correction of Death Certificates 

Correction made by Town Clerk 
in town where death occurred 
upon application  

Application for correction may be made by the following 
individuals (18 V.S.A. § 5202a(a)): 

• certifying physician* 
• medical examiner* 
• hospital 

• nursing home 
• funeral director 

Certified copy of corrected 
certificate delivered 
to Town Clerk in town 
of residence (if different) 

By the 1st of each month 
(18 V.S.A. § 5009) 

Corrected Certificates 
(18 V.S.A. § 5202a(a)) 

• Certified as corrected 

• Contains evidence of correction 

Copy of corrected 
certificate delivered 
to Department of Health 

By the 10th of each month 
18 V.S.A. § 5010 

* Only the medical examiner or the certifying physician may apply to correct or complete the 
certificate as to the medical certification of the cause of death (18 V.S.A. § 5202a(c)) January 26, 2017 12 



Decree of Amendment 
issued by Probate Division 
after petition and hearing 
(18 V.S.A. § 5202a(b)(2)) 

Certified copy of decree 
delivered to Department of Health 
(18 V.S.A. § 5202a(b)(2)) 

Amended Death Certificates 

Certified copy of decree delivered to “appropriate” Town Clerk with  
instructions to amend the original certificate (18 V.S.A. § 5202a(b)(2)) 

Town Clerk issues 
amended 
death certificate  

Copy of amended certificate delivered to Office 
of Vital Records by the 10th of each month (18 V.S.A. § 5010) 

Certified copy of amended 
certificate delivered to 
Town Clerk in town of 
residence (if different) by 
the 1st of each month (18 
V.S.A. § 5009) 

Amended Certificates 
(18 V.S.A. § 5202a(b)(2)) 

• For changes to death certificates after 
6 from date of death 

• Marked “Court Amended” 

• Contains evidence of amendment 
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Record of 
Divorce 
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Record of Divorce vs. Divorce Decree 
Record of Divorce Divorce Decree 
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Creation of Record of Divorce 

Record of divorce created 
by parties to divorce and 
finalized by Family Division 
(18 V.S.A. § 5004) 

Copy of record delivered to the Department of Health, 
which manually enters the data into a database 

By the 10th of each month 
18 V.S.A. § 5004 No time limit specified 

(not mandated by statute) 

Database data transferred to the 
Office of Child Support 
(not mandated by State statute, but 
federal law requires OCS to obtain 
information) 

Certified copy of record 
delivered to parties 
(not mandated by statute) 
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Upon application 


